[date]

[name of collection agency]

[address]

re: [Your name] and [your account number]

Dear [Agency];

I am writing to request that you stop contacting me about my account number_____________ with [name of creditor] as required by the Fair Debt Collection Practices Act 15 U.S.C. section 1692(c).

This letter is not meant in any way to be an acknowledgment that I owe this money. I will take care of this matter when I can. your cooperation will be appreciated.

Very truly yours,

[your name]

[your address]

